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CENTRAL LOUISIANA TECHNICAL COMMUNITY COLLEGE 

             Job Announcement  

                  HVAC Instructor 

CLTCC seeks a well-qualified, highly motivated individual to fill the full-time, nine-month position of 
HVAC Instructor. Reporting to the Campus Dean, the HVAC Instructor provides classroom and lab 
instruction to adult and high school students to prepare them to become HVAC Technicians. This 
position is responsible for monitoring, grading and evaluating individual students’ progress; maintaining 
appropriate records and submitting timely reports; assisting in recruitment and placement of students; and 
maintaining good public relations with business and industry. The position will be domiciled at the 
Natchitoches campus. 
 
SUMMARY: 

Reporting to the Campus Dean, the HVAC Instructor will be responsible for the effective training of 

the HVAC Technician curriculum in the classroom and laboratory setting.  
 

ESSENTIAL DUTIES INCLUDE: 

 

 Conducting class room and shop training utilizing proper instructional techniques, practices and 

following approved curriculum. 

 Utilize equipment and training aids in daily lessons. 

 Order required supplies and tools. 

 Report all damaged or missing instructional equipment. 

 Ensure that classroom and shop areas are kept clean and orderly. 

 Store all unused training aids and supplies in approved areas. 

 Maintain student attendance and grade rosters. 

 Prepare class lessons and test in a timely manner. 

 Design training aids and mock-ups in area of instructor expertise. 

 Administer tests and make-up tests per CLTCC procedures manual 

 Conduct make-up classes as scheduled. 

 Ensure that students follow all established policies, procedures and safety practices. 

 Ensure that a professional training environment is maintained in the classroom and shop areas at all 

times. 

 Performs other duties as required. 

Working Conditions - HVAC Instructor 

 Majority of time spent in education environment 
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 Work will consist an 8 hour day, 75% teaching and 25% administration 

 Appropriate safety measures must be followed. 

 Exposure to chemicals that are standard to the industry 

Education - HVAC Instructor 

 Associate Degree preferred 

 

Experience - HVAC Instructor 

 3 years’ prior experience in the field required 

 4-10 years prior experience in the field preferred 

 

Skills and Abilities - HVAC Instructor 

 Ability to teach students of various ages and diverse backgrounds 

 Able to work productively and communicate effectively with students and new employees 

 Strong oral and written communication skills 

 Excellent customer service skills 

 Must be able to deal responsibly with confidential information 

 Good working knowledge of Microsoft applications (Word and Excel required) 

 Must be personable, energetic and have a customer service orientation 

 Must be self-motivated 

 Must be able to work alone or with a team 

  

 

COMPENSATION:  

 

Compensation will be commensurate with professional work-related experience and education.  

 

Application Procedure:  

To apply, send completed resume’, letter of interest, references, transcript and certification materials to:    

yalandataylor@cltcc.edu 
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Central Louisiana Community College is an Equal Opportunity Employer in compliance with Title VI of 

the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and Section 504 of the 

Rehabilitation Act of 1973, this Educational Agency upholds the following policy: Central Louisiana 

Community College campuses assure equal opportunity for all qualified persons without regard to race, color, 

national origin, gender, religion, age, disability, marital status, veteran status or sexual orientation in admission 

to participation in, or employment in the program and activities of this system. Each campus welcomes 

handicapped individuals and has made buildings accessible to them.  

 

 

Title IX Coordinator/ADA/Section 504 Coordinator:  
Human Resources Director (318) 487-5443 ext. 1154    

516 Murray St. 

Alexandria, LA 71302 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


